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THE EVENT BRIEF
We create events to solve business problems and pay special attention to the details when preparing an event proposal. Each item of the brief is based on our 12 years of experience in organizing events, so all information is important. Please answer a few questions for us to understand your needs and to create the most effective event for your company.
	CLIENT / COMPANY
	

	FIRST AND LAST NAME
	

	PHONE
	

	EMAIL
	



	THE PURPOSE OF THE EVENT

	For example, to hold a private luxury event for clients in connection with the release of the company in the market of Turkey. Do behavioral targeting. Target audience: Men. Mini is a man’s car not just for women. Draw the target audience and form loyalty. Make a striking stand with original activities.

	TIME AND DATE OF THE EVENT

	For example, start date of event on 12th or 19th August and to finish the event at end of August.

	LOCATION OF THE EVENT

	Is the location already approved? Do you have any suggestions for geography? Where has the event been held before?

	THE NUMBER OF EMPLOYEES

	For example, for 40 people to attend the event after work.

	TARGET AUDIENCE

	Age, percentage of females or males?

	WHAT GOALS SHOULD THE EVENT ACHIEVE?

	For example, for increasing employee engagement or attracting new customers.


	EVENT BUDGET

	For example, from 3 million to 4 million.

	BID PREPARATION TIME

	For example, bids can be submitted by mail until 12.00 a.m. 20th July 2022. The tender bid presentation is held  25th-26th July, the results announcement is 27th July 2022.

	FURTHER INFORMATION

	Please tell us about your experiences with arranging similar events. What would you like to include in the event program? 

	HOW DID YOU HEAR ABOUT US?

	Social media/searching engines/recommendations.



The information contained in the document is confidential. After having prepared the bid, we only ask you to dedicate 15-20 minutes of your time for a live chat so that we can tell you about our offer. It saves time and makes it more likely for you to get  the result you want.
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